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KOJAEKC YTUKHU U CJY)KEBHOI'O NIOBEJIEHUS PABOTHUKOB
MOY COII Ne6 u pusmaina MOY COII Ne6

1. O0mmue noaoKeHust

1.1. Kozexc oKy i cinyxebHoro moenenus paboruukos MOY COII Ne6 n dpusmana MOY COIIT Ne6
(manee — Kopekc) npezacrasnsier coboii cBoa 00X MPUHLHIIOB npoheCCHOHATBHON ITHKH U OCHOBHbBIX
npaBuJl Ciy)KeOHOro MOBEJeHHs, KOTOPbIMH JIOJDKHBI PYKOBOJICTBOBATHCS BCE paborauxkn MOV COIII
Ne6 u pumana MOY COIIl Ne6  (nanee - paGotHukH Yupexnenus, Yupex/eHue) He3aBuCUMO OT
3aMelaeMbIX HMH JIOJDKHOCTEIH.

1.2. Hacrosunee [Tonoxkerne o koudmukre untepecos padoraukos MOY COIII Ne6 (nasnee —
opranusanus) pa3paboTaHo B cOOTBETCTBHM ¢ DeepanbHbIM 3aKOHOM OT 25. 12.2008 Ne 273-®3 «O
NPOTHBOAEHCTBIM KOPPy LKy, Denepanbubiv 3akoHoM 0T 12.01.1996 Ne 7-®3 «O HEKOMMEPYECKUX
oprannzauusx», denepanbHbM 3akoHOM 0T 29.12.2012 Ne 273-®3 «O6 obpasopanuu B Poccuiickoit
Deziepanny, a TakKe ¢ yueToM MeTo/ueckux peKOMEeHIaluii o pa3paboTKe U MPUHATHIO
OpraHU3aLUSAMH Mep IO MPEAYPEKIEHHIO U TPOTUBO/IEHCTBHIO KOPPYIILKH, pa3paboTaHHbIX
MuUHMCTEPCTBOM TPy /1A M COLUANBLHOM 3amuThl PD, B LessixX OnpeeneHus CHCTeMbl Mep 110
NPENIOTBPALIEHUIO U YPErYJIMPOBAHMIO KOH(IMKTA MHTEPECOB B OPraHH3aLuH.

1.3. Lensio Kopekca sBisiercss yCTAHOBJIEHHE STHYECKMX HOPM M TIPaBHJ CTy’KeOHOrO MOBENEHUS
paboTHUKOB Yupexk/eHns [yisi J0CTORHOrO BbITIOJIHEHNs HMH CBOEH npoecCHOHAIbHON NEATEIbHOCTH, a
TaKKe COEHCTBIE YKPEIUIEHHIO aBTOpUTETa PADOTHHKOB Yupesknenus u o0ecrneveHne eiMHbIX HOpM nx
MOBEJEHUSI.

1.4. Kopexc mnpussan noBbicuTh 3((EKTUBHOCTb BBINOTHEHHS PAOOTHUKAMU YUPEKIEHHS CBOMX
TpynoBBIX 0Osi3aHHOCTel. 3HaHue M coOmonenne umu nonoxexnii Kozxekca ABiseTCs ORHHMM W3
KPUTEPHEB OLEHKH KAuecTBa X MPODECCHOHATbHON @A TENbHOCTH U TPY I0BOH M CLIMTIMHBL.
1.5. Kaskzplii paboTHuK YUpeskaeHus 10JKeH 03HAKOMHThCS C mojioxkenusmu Kozekca i npuHuMath BCe
HEOOXO/MMBIE Mepbl 1S ero cobmozenns. Kaxplii rpakaHuH BrpaBe OXKMAATH OT PabOTHHMKA
VupeaeHns NoBeeH!s B OTHOLIEHHSIX C HUM B COOTBETCTBUH ¢ nosnoxkennsivi Kozekca.

2. O0mue NPHHUHNBI H MPABKHJIA CTYKeOHOr0 NOBeIeHH

2.1. JlesiTenbHOCTh Yupesk/eHus, a TAKKe ero paboTHMKOB OCHOBBIBAETCS HA CIICYIOLIMX MPUHLHATIAX:

— 3aKOHHOCTb,
— npodeccuoHannsm,



— 10OpOCOBECTHOCTS;

— KOH(HIECHIINATHLHOCTB;

— CHpaBeAIMBOCTH;

— uH(}OPMALMOHHAS OTKPBITOCTD;

— OTBETCTBEHHOCTb;

— OOBEKTHBHOCTH TIPH MPUHITUU PEIICHUH.

2.2. PaGotHukHM Y4UpeXIeHHs, CO3HaBas OTBETCTBEHHOCTh TMEped TOCYAapCTBOM, OOIIECTBOM U
rpaxaaHaMu, o0s3aHbl:

a) WCIOJHATH JOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM HPO(EeCcCHOHATHHOM
YpOBHE;

0) coOmomaTh TpeboBaHMS 3aKOHOAaTenbCcTBa Poccuiickoit denepannu, lMiBanoBckoii o0nacTu u
JIOKQJIBHBIX IOKYMEHTOB YUPEKICHUS;

B) OCYIISCTBJIATH CBOIO JISATCIBHOCTh B TIpeJeliaXx CBOMX IIOJIHOMOYHH W ITOJTHOMOYHWH
Yupexnenus;

T') TpU UCTIOJHEHHWH JOJDKHOCTHBIX OOSI3aHHOCTEH OBITH HE3aBHCHMBIM OT BIIMSHUS OTJICITBHBIX
rpaxkaaH, Tpo(heCCHOHATBHBIX MIIA CONUATBHBIX TPYII, OPTaHNU3aINN;

1) cOONFONIATh COIMAIIFHYIO CITPABEUIMBOCTh U PaBHOIIPABHO PACIPEIEIISTh COIIHATBHBIE PECYPCHI
C IEeJbI0 pacIIMpPeHUs BBHIOOpPAa W BO3MOXKHOCTEH JUIS BCEX KOHTPAreHTOB, B TOM YHWCIE, JUIS JIWII,
OKa3aBIINXCS B TPYAHOU )KU3HEHHOW CUTYyallnu;

€) TMPOSBJIATH TEPIUMOCTh W YBaXKEHHE K OOBIYasM WM TPaguIHMsIM HapogaoB Poccuu u apyrux
rOCy/apCTB, YYUTHIBATh KYJbTYpHbIE U UHBIE OCOOEHHOCTH PA3JIMYHBIX 3THUYECKHUX, COLUANBHBIX TPy
1 KoH(]eccHii, CHocoOCTBOBATH MEKHAIIMOHATFHOMY U MEKKOH(PECCHOHATbHOMY COTJIACHIO;

) HUCKIIIOYaTh JEWUCTBUS, CBSI3aHHBIE C BIIMSHHUEM KaKUX-TUOO JIMYHBIX, HMYILIECTBEHHBIX
(buHAHCOBBIX) W WHBIX HMHTEPECOB, MPEMATCTBYIOIIMX T0OPOCOBECTHOMY HCITOJIHEHHIO JOKHOCTHBIX
00s3aHHOCTEN;

3) coOm0IaTh HEUTPATBLHOCTh, UCKITFOYAIONIYI0 BO3MOXKHOCTh BJIHMSHUS Ha TPO(EeCcCCHOHATBHYIO
JeSITeNIbHOCTD PEIICHUH MOJIMTUYECKUX MapTUid, HHBIX OOIECTBEHHBIX 00bEeTUHEHUII;

1) coOII0aaTh HOPMBI CITY>KeOHOW U MpodeccroHaNbHOM STHKH, MpaBuia Ae0BOrO MOBEACHUSI U
0OIIeHM,

K) MpOSBIATH KOPPEKTHOCTh U BHUMATENBHOCTh K Tpa)<AaHaM M JOJDKHOCTHBIM JIMLIaM IpHU
Cl1y’keOHOM B3aUMOJCHUCTBUU C HUMU;

J) HE JIOMyCKaTh KOPPYMIMOHHOTO TOBEIEHUS, B TOM UHWCJE BO3JCPKUBATHCS OT IMOBEACHUS,
KOTOpPO€ MOKET BOCHPHUHUMATHCS OKPYXKAIOMIMMH KaK OOCIaHUE WM MPEUIOKSHHUE Ja4H B3SITKU JHOO
KaK corJiacue MpHUHSTH B3ATKY, HIIM Kak Mpoch0a (HaMeK) O Jaue B3SITKH, a TaKKe MPUHUMATh MEPHI 10
MPEIOTBPALEHUI0O U  YPETryJIMpPOBaHHMIO KOH(MJIMKTAa HMHTEPECOB, MPOTHUBOACWCTBOBATH JIFOOBIM
MIPOSIBIICHUSIM KOPPYIIMU B YUPEKICHUU;

M) YBEIOMIIATH PYKOBOJUTENS YUpexkKAeHUs, JOHKHOCTHOE JIUII0, OTBETCTBEHHOE 3a paboTy 1Mo
npodunakTuke KOPPYHIIMOHHBIX TMPAaBOHAPYIICHUH B YUPEKICHHH, OpPraHbl MPOKYpaTyphl W HHBIE
(benepanbHble TOCYJAPCTBEHHBIE OpraHbl 000 BceX cayyasx oOpalleHHus K HUM KaKUX-TUOO JIUI B HETsAX
CKJIOHEHUS K COBEPIICHUIO KOPPYNIIMOHHBIX MPABOHAPYIIICHUH;

H) HE3aMEeUINTEIbHO YBEIOMIATH PYKOBOIUTENS YUPEKICHHs, JOJHKHOCTHOE IHUIIO,
OTBETCTBEHHOE 3a PabOoTy MO MNpOPUIAKTHKE KOPPYHIIMOHHBIX MPABOHAPYIICHUH B YUpEXKIACHUU, O
CTaBIIMX UM M3BECTHBIMHU (haKTaX KOH(PIUKTA HHTEPECOB M KOPPYIIIMOHHBIX MPOSBICHUHN B YUPEKICHNUH,
00CTOATENBCTBAX U JEHCTBUAX (Oe31eHCTBUN) paOOTHUKOB YUPEXKACHUS U TPEThUX UL, MOCTYKHUBIIUX
WM CIIOCOOHBIX MOCTYKUTh MPUYMHAMHU BO3HUKHOBEHUS B YUPEXKJICHUU KOH(IMKTa UHTEPECOB W/UIU
KOPPYMIIMOHHBIX IPOSBICHUH, a TAaK)Ke 0 MPUINHEHUH (BO3MOKHOM MPUYMHEHUH) Bpeaa Y upeiKICHHIO;

0) HE pasriamark W HEe HCHOJIb30BaTh HEHAANISKAIUM 00pa3oM CBEACHUS, OTHECCHHBIE
3aKOHOAaTeNbCTBOM Poccuiickoit @emepanii K CBeASHHSAM KOHGUACHIMAIBHOTO XapakTtepa, U
ciryxeOHyr0 MH(GOPMAIIUIO U WHBIC CBEJICHUS, CTABIINE M3BECTHBIMH B CBSI3U C MCIIOJTHEHHEM TPYIOBBIX
00SI3aHHOCTEIH;



) HE JOMYyCKaTh OKa3aHUs BO3JCHCTBUSA Ha CBOMX KOJUIET B LENAX MPUHATHS MPOTHUBO3aKOHHOTO
U (1) He0OOCHOBAHHOT'O PEIICHUS;

P) BO3IEPKHUBATHCSA OT IMOBEACHHS, KOTOPOE MOIJIO Obl BBI3BATh COMHEHHE B J100POCOBECTHOM
WCTIOJIHEHUH TPYAOBBIX 00S3aHHOCTEH, a Takke n30eraTh KOHMIMKTHBIX CUTyalui, CIOCOOHBIX HAaHECTH
yiep0 penyTaiyy Wik aBTOPUTETY PAOOTHUKOB YUPEKICHUS W/UIN Y UPEKICHUIO;

C) He JOMyCKaTh MPOSABICHHUHA (opMannu3ma, BBICOKOMEPHS, HEYBAKUTEIHHOI'O OTHOLICHHUS K
3aKOHHBIM MPOCHOaM U TPEOOBAHMIM I'PaX/IAH B CBS3H C HCIIOJHEHUEM TPYIOBBIX 00s3aHHOCTEH;

T) BO3JEPKHUBATHCA OT IyOJNMYHBIX BBICKA3BIBAHHWMA, CYKICHUH M OIEHOK B OTHOIICHHUU
VYupexeHus, eciii 3TO He BXOJUT B 00s13aHHOCTU pabOTHHUKA;

y) coOronaTh KOH(DUIESHITUATBHOCT, MH(MOPMAIMKA O KOHTPAreHTe, KacaloIIeHCsl YCIOBHI €ro
KHU3HEIEATSILHOCTH, JIMYHBIX Ka4eCTB U Mpo0IeM, MPUHIUMATh MEPHI 1JIs €¢ 00ecreueHs,

¢) He HUCHONB30BaTh JOJDKHOCTHOE TMOJIOXKEHWE Ui OKa3aHWs BIMSHUS Ha JESTEIbHOCTh
TOCYJTApCTBEHHBIX OPraHOB W OPraHOB MECTHOTO CaMOYIPAaBJICHHS, OPraHU3aIlNi, TOHKHOCTHBIX JIHI,
TOCYJTApPCTBEHHBIX U MYHHUIIMIIAIBHBIX CITYKAIIUX MPH PEIICHUH BOIIPOCOB JIMYHOT'O XapaKTepa;

X) YB@KHTEIHHO OTHOCHUTHCSA K JICATEIHOCTH MPEACTAaBUTENCH CPeACTB MaccOBOM MH(OpPMALIUU
1o UH(POPMHUPOBAHUIO OOIIECTBA 0 paboTe YupeklIeHHus, a TaKKe OKa3bIBaTh COACHCTBHE B MOJYyUYCHUU
JOCTOBEPHOH HH(OPMAINH B yCTAaHOBICHHOM ITOPSIIKE;

I[) TOCTOSSHHO CTPEMUTBCS K OOECIeUeHHI0 Kak MOXXHO Oosiee 3(PPEKTUBHOTO M SKOHOMHOI'O
pacriopsbkeHuss (PMHAHCOBBIMU CPEJCTBAMH, HHBIM HMYIIIECTBOM,

MaTepUaIbHO-TEXHUYECKUMHU U IPYTHUMH PECYpCaMH Y UPEXKICHHUS;

I-I) HC UCII0Jb30BATH UMYIIECTBO quemneﬁml B IICJIAX, HC CBA3AHHBIX C UCIIOJHCHHUEM TPYIAOBBIX
O6ﬂ33HHOCTCI>i, a4 TaK)KC HE NIEpCaaBaTh €ro B TAKUX LEJIAX WHBIM JIMLaM.

2.3. PykoBoauTENIb YUPEKICHHUS U PYKOBOJUTEIN CTPYKTYPHBIX MOAPA3ACICHUNA YUPEKICHUS TOJAKHbI
OBITH JUIsI PAaOOTHHUKOB YUpEXKACHHS 00pa3ioM MpodeccuoHam3Ma, 0e3ynpeuyHoil penmyTaii, CBOUM
JUYHBIM TOBEJIEHUEM MOJaBaTh PUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIMBOCTH.

2.4. PykoBoauTeNb YUPEKICHUS U PYKOBOAUTEIN CTPYKTYPHBIX MOJPA3ICICHUN Y UPEIKIACHUS:

a) TPUHMMAIOT MEpHl M0 NPEAOTBPALICHUIO U YPETryJIUPOBAHUIO KOH(IMKTa MHTEPECOB, IO
NPEAYNPEeKACHUIO KOPPYILUY, BKIOYAas MEpbl MO MPEJOTBPAIIECHHIO KOPPYNIHOHHO-OMACHOTO
MIOBE/ICHMS;

0)  COHEHCTBYIOT YCTAQHOBJICHHIO M TOAJCPKAHHIO B KOJJIEKTUBE 3[0POBOIO MOpPAJILHO-
MICUXOJIOTUYECKOTO KIMMAaTa;

B) IpH ompeiereHUH o0beMa U XapakTepa NOpydyaeMoW JpyruM pabOTHHKaM YupeKIeHUs
paboTBl PYKOBOACTBYIOTCSI TNPHHLMIIAMH CIIPABEIMBOCTH, YdYeTa JIMYHBIX U JICJIOBBIX KayecTs,
KBaTM(UKAIMU M OTIBITA TIOTYNHECHHBIX;

I) HE JOIyCKAloT 110 OTHOLIEHHIO K MOAYMHEHHBIM paOOTHUKaM HEOOOCHOBAHHBIX NMPETEH3UH, a
Takxe (pakToB rpy0OCTH U OECTAKTHOCTH;

1)  TpOSBIAIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B HUX MPOOJIEMBI U HYX[Ibl, COAEHCTBYIOT
MIPUHATHUIO 3aKOHHBIX 1 000CHOBAHHBIX PELIEHHH, CIIOCOOCTBYIOT MPOGeCcCH OHAIBHOMY U JI0JKHOCTHOMY
pocTy pabOTHHUKOB;

€) OpraHu3ylT OKa3aHHE MOJIACP)KKH U MOMOIIY MOJIOJBIM CIEIHaIicTaM (C OMBITOM paboThI
710 TpeX JIeT) B IPHOOPETEHNH NMPO(PEeCCHOHATBHBIX HABBIKOB.

2.5. PykoBogutens YUpexAeHHUS U PYyKOBOJIUTENN CTPYKTYPHBIX MOAPA3JIEICHUN YUpEXKACHUS HECYT
OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOJATelbcTBOM Poccuiickoit denepauuu 3a OSHCTBUS WIH
Oe3nieiicTBUE TMOAYMHEHHBIX COTPYAHUKOB, HApyLIAIOIIUX NPUHIMIIBI 3TUKA WU TpaBHiIa CIIy>KEOHOTO
MIOBEJICHHSI, €CJIM OHU HE PUHSUIIA Mep, YTOOBI HEe JOMYCTUTh TaKUX IEHCTBUM MK Oe3/1eHCTBHSL.



3. DTH4YecKHe HOPMBI CJOYKeOHOT0 NOBe/ieHUs] pA00OTHHKOB

3.1. B TOMKHOCTHOM MOBEACHUU PAOOTHHUKY YUpEKICHUS HEOOXOAMMO PYKOBOJICTBOBATHCS TEM, UTO B
cootBercTBUM ¢ Konctutynueit Poccuiickoit ®denepanuum denoBek, €ro mpaBa U CBOOOJIBI SIBIISIOTCS
BBICIIECH LICHHOCTBIO, M KaXXJIbIM TPaKJaHUH HMMEET IPAaBO HAa HENPUKOCHOBEHHOCTb YaCTHOM XKU3HH,
JUYHYIO U CEMEHHYIO TaliHy, 3alllUTy Y€CTH, TOCTOMHCTBA, CBOETO JOOPOro UMEHH.

3.2. B 10JDKHOCTHOM TIOBEJICHUH PAOOTHUK YUPEKICHUS BO3ICPKUBACTCS OT:

— mo00ro BHUJA BbICKa3bIBaHUM U AEWCTBUN AMCKPUMUHALMOHHOIO XapakTepa MO IpU3HAKam
1I0J1Ia, BO3pacTa, pachl, HALMOHAIBHOCTH, S3bIKA, I'PaKJAHCTBA, COLMAIBHOIO, MUMYIIECTBEHHOI'O WU
CEMENHOTO ITOJIOKEHUS, TOJINTUYECKUX WUIIU PEIIUTMO3HBIX IPEAIIOYTCHUN;

— T1py0OCTH, MPOSBIEHUN NPEHEOPEKUTEILHOTO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX 3aMEYaHUH,
MpeIbsBICHUS HEMPAaBOMEPHBIX, HE3ACTy)KEHHbIX OOBUHEHMUI;

— YIpo3, OCKOPOUTENIbHBIX BBIPAKEHUN UM PEIUTUK, NEHCTBUH, MPENATCTBYIOIMINX HOPMaIbHOMY
OOIIEHHIO WJIM IPOBOLMPYIOIIMX IPOTUBONPABHOE ITOBEJCHHE.

3.3. PaGoTHrkM  YupexJeHHWs TMPU3BAHBI  CIIOCOOCTBOBATh CBOMM  JIOJDKHOCTHBIM  ITOBEJCHHEM
YCTAHOBJIEHUIO B KOJUIEKTUBE JIEJIOBBIX B3aMMOOTHOIIEHUN M KOHCTPYKTUBHOI'O COTPYJIHHUYECTBA JPYT C

JPYTOM.

PaGoTHHKM [OMKHBI OBITH BEXJIMBBIMH, J100OpOKEIATEIbHBIMU, KOPPEKTHBIMHU, BHHUMATEIbHBIMH U
MIPOSBIIATH TEPIUMOCTb B OOILIEHUH C Tpa’kJaHaMH U KOJUIETaMH.

3.4. Ilpu BO3HUKHOBEHMH KOH(MIMKTHONH CHUTyalldd MEXIY CTPYKTYPHBIMH TIOJApa3ICICHUSIMHU
VYupexaenus, paboTHUKaMU Y UpexKIeHHUs] TPUOPUTETHBIM HANpPaBICHUEM pelIeHUs] KOHIUKTA SBISIETCS
y4eT UHTEPECOB YUPEKICHUS B IIEJIOM.

3.5. BHemHuii Bua pabOTHHKA YUPEKICHUS TP HUCIOJHCHHMH WM JIOJDKHOCTHBIX OO0sS3aHHOCTEH
B 3aBUCHUMOCTH OT YCJIOBHUW TPYJIOBOH JAESITEIBHOCTH JOJDKEH CIIOCOOCTBOBATh YBAKHUTEILHOMY
OTHOIIICHHUIO TPaXIaH K YUPESKICHUIO, a TAKXKE, PH HEOOXOIMMOCTH, COOTBETCTBOBATH OOIIECTIPUHITOMY
JICJIOBOMY CTHJIIO, KOTOPBIN OTINYAIOT CACPKAHHOCTD, TPAIUIIUOHHOCTD, aKKYPATHOCTD.

4. OTBeTCTBEHHOCTDh 32 HapylIeHHe noJioxkeHnil Kogexca

4.1. Hapyuienue paboTHUKaMu Y4pexAeHUN MON0KeHUH HacTosero Koaekca noiesxxut MopaabHOMY
OCYKJICHUIO Ha COOpaHUAX (COBEHIaHMIX, KOHPEPEHIUAX), a B CIIydasx, MPeayCMOTPEHHBIX
(benepanbHBIMU 3aKOHAMU, HapylIeHue nojoxeHuit Komnekca Bieder npuMeHeHre K pabOTHUKY Mep
OTBETCTBEHHOCTH.

4.2. PaboTHUKH y‘{pe)KI[eHI/IH B 3aBUCHUMOCTHU OT TAKCCTHU COBCPHICHHOTI'O ITPOCTYIIKA HECYT
OTBCTCTBCHHOCTBH B COOTBETCTBHU C HeﬁCTBYIOIHHM 3aKOHOAATeNIbCTBOM Poccuiickoi q)enepaum/l.

4.3. Cobmonenue pabOTHUKOM Yupex/IeHHs MoJIoKeHUH HacTosmero Kojekca yuuteiBaeTcst mpu
Ha3HAYEHUH MMOOIIPEHUN U HAJIOKEHNUHU JAUCHUITIMHAPHBIX B3bICKAHHH.

4.4, HapymeHHe MMpaBHUJI AaHTUKOPPYIIIUOHHOI'O ITOBCACHUS BJICYCT IIPOBCACHUC CJIY)I(C6HOFO
paccicagoBaHusd 1Mo 00CTOSTEILCTBAM BO3HUKHOBEHHS KOppynHHOHHO-OHaCHOﬁ CUTyalunu.






